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F.Y.B.Com. (NCF-NEP)(Sem. - I) Examination November - 2025

SEC-Secretarial Practice

 [ Total Marks: 25

k|Q“p : / Instructions

(1) D‘fp¡¼s v$ip®h¡g rhNsp¡ DÑfhlu ‘f Ahíe gMhu.

 Fill up strictly the above details on your answer book.

Seat No.:

Student’s Signature

â.1.  “uQ¡“p âñp¡“p V|$„L$dp„ S>hpb Ap‘p¡ (Lp¡$C ‘Z ‘p„Q) (10)
 1. L$„‘“u k¡¾$¡V$fu“u ìep¿ep S>Zphp¡.
 2. L$„‘“u k¡¾$¡V$fu“u h¥^pr“L$ gpeLp$s S>Zphp¡.
 3. DSC A“¡ DIN “y„ ‘|fy„ “pd Ap‘p¡.
 4. MOA iy„ R>¡?
 5. Ål¡f(‘[ågL$) rgrdV$¡X$ L$„‘“u“u fQ“p“p sb½p$Ap¡ S>Zphp¡.
 6. ^„^p¡ iê$ L$fhp“p âdpZ‘Ó“p¡ “d|“p¡ Ap‘p¡.
 7. klLp$fu d„X$muAp¡“u Qpf L$gdp¡ S>Zphp¡.

â.2.  âp¡õ‘¡¼V$k iy„ R>¡? âp¡õ‘¡¼V$k“p bv$gpdp„ r“h¡v$“ rhNshpf kdÅhp¡. (15)
A’hp

â.2.  “uQ¡“p âñp¡“p S>hpb Ap‘p¡.   
 1. L$„‘“u“p k¡¾$¡V$fu“y„ dlÐh kdÅhp¡.   (08)
 2. klLp$fu d„X$mu âÐe¡ k¡¾$¡V$fueg“u afÅ¡ kdÅhp¡.  (07)

ENGLISH VERSION

Q.1.  Answer the following questions in short. (Any 5) (10)
 1. SL$tate the definition of a Company Secretary.
 2. State Statutory Qualifications of Company Secretary.
 3. Give the full name of: DSC & DIN
 4. What is MOA?
 5. State the stages of formation of a public limited company.
 6. Give the Pro forma of the Certificate of Commencement of business.
 7. State four clauses of co-operative societies.

Q.2.  What is Prospectus? Explain Statement in Lieu of Prospectus in detail. (15)
OR

Q.2  Answer the following:
 1. Explain the importance of the company's secretary. (08)
 2. Explain Secretarial Duties towards a Co-operative Society. (07)
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